
Instructions for scheduling an examination online at www.psiexams.com 
 



 
1. Go to www.psiexams.com  

a. If you are a new user, select “Create an account”. 
      b. If you have already registered and created an     

account sign in under “Returning Users” and type in     
your email address and password. 

 

 
 

2. VERY IMPORTANT STEP.  Make sure that your 
email address and the spelling of your first and 
last name match EXACTLY what you put on your 
Application for Firearms Permit.   

 
3. Be sure to check the box “Check here to attempt 

to locate existing records for you in the system”. 

 

4. Select the organization, state, and account (as seen below).  
Enter your BSIS Security Guard number and select Submit.  

 
 

 
 

5. The system will find your imported record.  You are now 
ready to schedule. 

 
 
 

 
 
 

 




6. Enter your zip code or the city where you live.  You will get a list of the testing sites closest to you. Click on your 

desired location. 
 

7. You will now see the availability. Click on the date and time of your choice and select Schedule. 
 
 

 
 
8. A confirmation will appear that you can print out. You will also receive an email confirmation.  

 

 



 
 

 


